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SCEIS HR/Payroll 

How  has the implementation of the South Carolina 
Enterprise Information System (SCEIS) changed the 
way the State is processing payroll?

Does 
anyone 

here know 
how to run 

payroll?



SCEIS HR/Payroll 

Payroll

• Integration among human resources, time 
management, organizational management, and 
payroll modules.

Payroll

• Support for multiple payroll cycles, and retroactive 
payroll accounting

Payroll

• Processing of non‐resident aliens is entered by the 
agency at time of employment  in SCEIS and 
managed by the Comptroller General’s office for tax 
reporting.



SCEIS HR/Payroll 

Payroll

• Payment file information is no longer sent by the 
agency to the CG's Office. Agencies make entries 
directly in SCEIS.

Payroll

• SCEIS utilizes BSI tax software to provide multi‐state 
taxing for out‐of‐state employees, as well as Federal 
and South Carolina tax calculations.

Payroll

• Payroll calculations are automated in SCEIS. This 
includes the processing of shift differentials, on-call pay, 
call back pay, overtime, etc.
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HR/Payroll 
Statewide Advancements



With the implementation of SCEIS the State of 
South Carolina has had the opportunity to 
customize solutions to support agency operations 
unique to our State. 

SCEIS HR/Payroll 

Automated Cost Allocation Strategy 

Automated processing of payments for employees who 
follow an academic schedule and who work less than 12 
months (i.e. Teachers who work for the Special Schools). 

Ability to use costing information directly on the Cross 
Application Time Sheet (CATS) for time entered into the 
system and generate detailed reports by employee or 
group of employees. Valuable for agencies who track 
hours worked towards grants or contracts.

Custom solution for DHEC to process payments to health 
care employees who are paid based on a “per visit” 
basis.



Automation of the processing rules for payment of shift differentials, 
overtime, on-call pay, and call back premium payments for 
employees based upon assigned work schedule and FLSA work 
week/work period.

Ability to process retroactive master data changes to ensure the 
accuracy of data and financial accounting records.

Self-Service functionality in MySCEmployee that affords employees 
the ability to maintain banking information, address information (to 
ensure correct information for tax reporting), maintain W-4 
information, and maintain certain deduction information that directly 
feeds payroll.

Benefits integration via interfaces with EIP and third party vendors 
to ensure the accuracy of data entered into SCEIS from a single 
point of entry for the correct processing of benefit payroll 
deductions. 

SCEIS HR/Payroll 
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Time Reporting



Time Entry to Payroll Process



Time Reporting

ZHRMTR
Missing/Unapproved/No Time 
Report for the current period

CATC
Missing/Unapproved/No Time 

Report Outside the current period

CATS_DA
Timesheet Report

PT_QTA10
Quota Accrual Report for Multiple Employees

PT_BAL00
Time Evaluation Results for Time Wage Types

Presenter
Presentation Notes
ZHRMTR can be run daily to report any non-exempt employees who are missing time, have time that has not yet been approved by their supervisor or have not recorded any time in the system and allows the user to view information  within the current period.  (This information is updated nightly when the central time evaluation process runs.)

CATC can be run daily to report any non-exempt employees who are missing time, have time that has not yet been approved by their supervisor or have not recorded any time in the system and allows you to view information outside the current pay period.    (This information is updated nightly when the central time evaluation process runs.)

CATS_DA can be run daily, in the morning, to report on all time entered through CATS/Portal with appropriate status. (This information is updated nightly when the central time evaluation process runs.)

PT_QTA10 can be run to report current quota balance.  (This information is updated nightly when the central time evaluation process runs.)

PT_BAL00 can be run daily in the morning, to report on all time evaluation results (for time wage types) and can be compared against approved time in CATS_DA for variance.  (This information is updated nightly when the central time evaluation process runs.)




Time Entry with Charge Objects

You may use the charge object functionality within the CATS 
timesheet if you have an employee who has more than one 
source of payroll funding (multiple cost centers, grants, etc.) 

Presenter
Presentation Notes
Agencies have the option of using the Time Management module to track working hours for designated employees against certain FI costing objects to include Cost Center, Fund, Functional Area, Grants, etc. The Time Management module also delivers standard reporting capabilities using the transaction report in SCEIS entitled CATS_DA to view employee time records and costing information for selected periods. This information can be used to support various record-keeping requirements including time worked against grants and other sources of funds. The following fields are required when entering cost objects in CAT2:

Description                                        Example
         Rec. Cost Ctr                                      P240A00030
         Rec. Fund                                           3800000
         Rec. Functional Area                           P240_0034
         Receiver Grant                                   NOT RELEVANT



Missing Time Report

Presenter
Presentation Notes
Missing Time Report - shows all missing time for non-exempt employees

Unapproved Time Report - shows time for non-exempt and temporary employees that has not yet been approved

No Time Recorded Report - shows missing time for the current pay period for non-exempt and temporary employees




CATS_DA Report

Presenter
Presentation Notes
The purpose of this report is to review attendance and absence information previously entered into the system.  CATS_DA displays absence and attendance information entered either directly in the time sheet (using CAT2 transaction code) or via MySCEmployee.  This information is updated nightly when the central program for time evaluation runs. 



PT_BAL00 Report

Presenter
Presentation Notes
This report can be run daily  to report on all time evaluation results for time wage types (i.e. dual employment, gap hours, shift differential, overtime, FMLA absence hours, pay per visit, etc.) and can be compared against approved time in the CATS_DA report for variances. This information is updated nightly when the central program for time evaluation processes.
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Payroll Reporting



Payroll Process 

Presenter
Presentation Notes
Exit from slide show view and double click on graphic. Then zoom to a size that is greater than 100% so that the graphic is viewable.



Payroll Schedule

Presenter
Presentation Notes
Exit from slide show view and double click on graphic. Then zoom to a size that is greater than 100% so that the graphic is viewable.


Many of the payroll reports including the Wage Type Reporter and the Payroll Journal can be run after each blue day to view the results of entries into the system.



Payroll Process

Payroll Run is Executed.
Payroll run results can be 
viewed via SCEIS. The 
Payroll Results report 

determines if errors occur.

If payroll corrections are 
needed, the appropriate 
roles can make them.

Presenter
Presentation Notes
New Payroll results can be viewed after the payroll has been executed.  Agencies have the ability to review this information individually or in groups.  Errors which occur in the payroll process are communicated to the agencies for corrective action.




Payroll Reporting

ZHR_MISSING_INFOTYPE REPORT
Missing Infotype Report

PC00_M10_CALC_SIMU
Payroll Simulation Report

S_PH9-46000360
Exemption Expiration Report

S_PH9_46000361
W-4 Withholding Allowance Report

ZHR_GRANT_REPORT
Temporary Grant Report

Presenter
Presentation Notes
ZHR_MISSING_INFOTYPE REPORT is a report to determine if any necessary infotypes have not been entered that would prevent time and/or payroll from processing.

PC00_M10_CALC_SIMU is a report to run an individual payroll simulation for each employee to determine earnings for a particular period.

S_PH9-46000360  is a benefits report that assists in the determination of the expiration of exemptions for a particular period.

S_PH9_46000361 is a report that will allow a Payroll Administrator to view W-4 withholding allowances for an employee or group of employees.

ZHR_GRANT_REPORT is a report that provides the user with a listing of grant related positions within the agency including relevant information such as position number and title, position start and end dates, grant name and number, category of the grant (i.e. federal),  grant validity period, etc. This report is useful in tracking grant related position  and funding related information. 




Payroll Reporting

PC00_M10_CEDT
Remuneration Statement

ZHRLDISTR
Labor Distribution Report

PC00_M99_CWTR
Wage Type Reporter

PC00_N19_CLJN
Payroll Journal Report

PC_PAYRESULT
Payroll Results Report

Presenter
Presentation Notes
PC00_M10_CEDT is the transaction to generate a pay statement for employees in ECC similar to the version generated for the portal each pay day.  This report reflects an employees withholdings, deductions, gross and net earnings for the period and year-to-date, imputed income, etc. This report can be generated to view an employees pay for the current period or another period.

ZHRLDISTR is a report that will assist agencies in determining the distribution of employee costs by wage type, (i.e. employee and employer contributions,  benefits, retirement, etc.) amount, period, and cost objects (i.e. Cost Center, Fund, Fund, Functional Area, Grant, etc.) among other data elements.

PC00_M99_CWTR  is a report that will allow the Payroll Administrator to generate reports to view specific wage types to include employees in claims status, view total gross wages and/or net wages, missing time that the state has paid for but is unaccounted for by the employee, view variances from pay period to pay period, etc. This report can be run on the first blue day after which the CG’s Office runs the central payroll. 

PC00_M10_CLJN is the Payroll Journal report that a Payroll Administrator can generate to view to display the financial results of the payroll run. The user can see the gross amount, all the deductions made from the gross amount, and the net amount of the paycheck. The report can be done by payroll period for one or several employees. This report can be run on the first blue day after which the CG’s Office runs the central payroll. 

PC_PAYRESULT allows the user to view the results of the payroll. The report is also useful to determine if the payroll run was processed as an off-cycle or normal cycle, to determine if the payroll was voided and why, to determine if the payroll was reversed and why, and to determine if the payroll was issued with an out-of-sequence check number.






Display Payroll Results Report

Presenter
Presentation Notes
The purpose of the payroll results report is to:
Display the results of the payroll run
Determine: if the payroll run was off-cycle or normal
Determine: if payroll was voided and why
Determine: if payroll was reversed and why
Determine if payroll was issued with an out-of-sequence check number




Payroll Journal Report

Presenter
Presentation Notes
	The purpose of the Payroll Journal Report is to display the financial results of the payroll run. From this report, a user can see the gross amount, all the deductions made from the gross amount, and the net amount of the paycheck. The report can be generated by payroll period for one or several employees. This report is useful when trying to determine why an amount either was or was not deducted from and employee’s gross pay and/or to view an employee’s gross pay to determine if the amount is correct.







Wage Type Reporter

Presenter
Presentation Notes
This report allows a user to view an employee’s values paid out, deducted, and their org. structure assignment. This information will determine if the employee has been assigned to an incorrect org structure and whether or not the correct amounts are being paid and deducted. This report also contains an error log. The error log displays values that were not properly processed.

The report can be executed by a variety of selection criteria such as:

Selection Section:  In this section, define the parameters – do you want to run the report for one employee or for all employees in a payroll area (employees paid semi-monthly, for example).  Note:  The State of South Carolina uses SM to indicate employees that are paid Semi-Monthly, MO for monthly, etc.

Payroll Interval:  In this section, define the dates of the payroll run(s) you would like to view

Other Selections:  In this section, you can select the wage type.  The wage type categorizes the pay type (actual hours worked, for example) and the deduction type (medicare, unemployment tax, unpaid absences, etc.)

Some important wage type reports to run include: missing time to see what you are paying for salaried non-exempt employees who have not accounted for all of their time in the system, total gross wages, net wages, claims for overpayment of wages, etc.



Integration OM/PY/FI/CO/GM

IT1018- Position Cost Distribution stored in the 
Organizational Management (OM) Module
IT0027- Cost Distribution 
– Subtype 01 Wages/Salaries for automated cost allocation
– Subtype 02 Travel expenses
IT0014- Recurring Payments and Deductions
IT0015- Additional Payments
IT0554- Hourly Rate Per Assignment 
– Dual Employment
– Multiple Employment
Charge Objects on the Time Sheet in Time Management
– Cost Center, Fund, Functional Area, Grant, WBS 

Element, Internal Order



Labor Distribution Report

Presenter
Presentation Notes
The Labor Distribution report is considered a “Z” report – one that was developed specifically for the State of South Carolina

The Labor Distribution report can be executed by a variety of selection criteria

Preliminary Selection Criteria:  In this section, define the parameters – do you want to view the payroll run results or a specific posting date?  If you leave this field blank, a list of all payroll runs that have been posted will appear.

Document Status Section:  There are three options – Posted, Created, Reversal Posted.  Select Posted to see payroll runs that were posted to FI.  Select Created to see payroll runs that were executed, but not yet posted to FI.  Select Reversal Posted to see payroll runs that may have been reversed due to errors.




Labor Distribution Report

Presenter
Presentation Notes
This screen displays if you select View Preliminary Details from the pop-up window

This report lists posting run information including:
Posting Date
The FI Document created as a result of the posting run
The Grants Document number which creates the actual posting to the grant
The Funds Document number which creates the actual posting to the fund
The Controlling Document number which creates the actual posting to the Cost Center (department)




Missing Infotype Report 
Screen

Presenter
Presentation Notes
The Missing Infotype  report can be executed by a variety of selection criteria. The purpose of the Missing Infotype Report is to list personnel records missing infotypes. It is important to note that missing infotypes can cause payroll errors or cause the payroll not to run at all for an employee.  All employees must have a the following Infotypes completed for payroll to process correctly: 

IT0001 Organizational Assignment
IT 0002 – Personal Data
IT0006 Addresses
IT0007 Planned Working Time
IT0008 Basic Pay
IT0009 Bank Details 
IT 0169 Savings/Retirement Plans
IT0207 FED/State Residence Tax area
IT0208 State Work Tax Area
IT0209 Unemployment State
IT0210 Withholding Information W4/W5 US and State
IT1018 Cost Distribution of Position
 
 

 





SCEIS HR/Payroll 

How  has the implementation of the South Carolina 
Enterprise Information System (SCEIS) changed the 
way the State is processing payroll?

Presenter
Presentation Notes
	You should now have a better understanding of the payroll process with the implementation of SCEIS and the role a time administrator and a payroll administrator has in relationship to the overall payroll process in your agency. You may have concluded that now payroll staff are less involved with calculating and entering transactional data into a system which is then sent to the CG’s Office for processing the net calculations.  Instead with the implementation of SCEIS, agency payroll staff are responsible for generating reports and analyzing data for missing information, variances and other related tasks to ensure the accuracy of payments to agency employees. 
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